
MARANATHA CHURCH 
 

THRIVE KIDS HANDBOOK 
 
We’re glad that you have shown interest in joining one of our Ministry Teams. Please take a few 
minutes to carefully read the Thrive Kids Handbook before making your commitment. Please 
contact Lisa Baker if you have any questions or concerns. We are here to help you find your 
place in ministry.  
 
MARANATHA MISSION   
Sharing the gospel and our lives as well. 
1 Thessalonians 2:8 “We loved you so much that we were delighted to share with you not only 
the gospel but our lives as well, because you had become so dear to us.” 
 
THRIVE Kids VISION AND PURPOSE 
Colossians 2:6-7 “And now, just as you accepted Christ Jesus as your Lord, you must continue 
to follow him. Let your roots grow down into him, and let your lives be built on him. Then your 
faith will grow strong in the truth you were taught, and you will overflow with thankfulness.” 
 
Our purpose is to faithfully and enthusiastically share the gospel and our lives with 
Maranatha’s children, by providing safe and engaging environments in which children may 
learn about Jesus, grow in a meaningful relationship with Him, and share His love with 
others. 
 
I. STEPS TO JOIN THE THRIVE CHILDREN’S MINISTRY  

A. Complete an Application and background check. 
B. Read the Handbook and agree to follow the guidelines.  
C. Interview with Leadership 
D. Complete training with the Director 
 

II. THRIVE CHILDREN’S MINISTRY TEAM   
 
Thrive Program Coordinator –  

 
I. ThriveTots – Nursery and Preschool Program 

● Director –  Andrea Smallwood 
 
II. ThriveKids  – Early Elementary Program (K -3rd Grade) 

● Director – Lisa Baker 
 
III. Four56 – Older Elementary Program (4th – 6th) 

● Director – Lisa Baker 
 
IV. Thrive Check In Crew – Thrive Student Check In & Information Booth 

 
 
 
 



III. CLASS FORMAT  
 

A. PRE-SERVICE  
Thrive Kids Ministry Team should arrive promptly at 9:30 to ensure that all the 
supplies and materials needed for the lesson are ready and organized.  This time 
should also be used for teachers and assistants to discuss details of the lesson. 
Check In starts 30 minutes before the start of the service, but children remain with 
their parents in the sanctuary until the Fellowship Break, when they are released to 
the Thrive Kids classroom.  All teachers and assistants are expected to be 
positioned in the classroom, ready to receive the children as they arrive. 
 

B. OPENING (15 minutes)  
  1. PRAYER (Student Led) 

2. MONTHLY BIBLE VERSE – Teachers will let the children created hand-motions 
to help them remember the verse on the first class of the month. The following 
Sundays the teacher will allow the children to recite the verse for a treat. Each 
child should only have one turn per month. Children should be encouraged to 
participate with guidance as needed, but not pressured to do so. 

    
C. BIBLE READING & LESSON (30 minutes) 

Children will listen to/read the bible reading from the lesson plan. The teacher(s) 
will lead discussion about the characters in the reading and explain/elaborate as 
guided in the Leader Leaflet. They will then view the brief video of the reading, 
followed by the activity page.  
 

D. OTHER SUGGESTED ACTIVITIES 
1. REVIEW BOOKS OF THE BIBLE  
 

D. CLOSING (5-10 minutes) 
  1. PRAYER REQUESTS 
  2. CLOSING PRAYER (Student Led) 
  3. DISMISSAL 
 
 
IV. MINISTRY TEAM RESPONSIBILITIES  
 
 A. LEAD TEACHERS  

1. Lisa Baker will provide the curriculum on Planning Center Online. The materials and 
supplies needed for each lesson will also be provided in the classroom. You will be 
expected to LEARN the lesson in advance so that you can process any changes or 
adjustments that you might want to make for the most successful lesson possible 
for your age group and communicate with Lisa Baker about any needs you might 
have.  

2. During arrival, help children find their seat. Some seat changes may need to be 
made to accommodate visitors or extra children.  

3. You will manage the behavior of the children during the class time. We hope that 
lessons are designed to be engaging and hands-on enough that the children will 
want to participate actively and cooperatively, but in the event that a child is 
disruptive you will be required to handle the discipline.  (See the Discipline 
Procedures section.) Only a Lead Teacher is authorized to call a parent out of the 



service.  
Some suggestions for avoiding disruptions:  
• Separate children who are misbehaving  
• Situate yourself in close proximity with those who are having a hard time 
   focusing 
• Remind the children to raise their hand if they have a question  

4. You will be in charge of actively engaging the assistant teacher and/or youth 
volunteer in a manner that is most helpful to you and successful to the lesson.  If 
there are any issues with an assistant teacher, you are expected to share them with 
Lisa Baker 

5. Reward children and motivate them to memorize scripture and learn how to use 
their Bible.  

6. Dismissal: As parents come to get their child, call the child whose parent has 
arrived, match security codes and give them any take home items.  

7. After the children have left, you will be responsible for cleaning up the classroom 
with the help of the other volunteers. Please be sure that the supplies are put back 
neatly, the floor has been cleared of paper, and that the garbage has been emptied 
into one of the large silver cans (in the café or hall). If necessary, you can run the 
vacuum. Please turn off the lights and close the classroom door upon departure. 

8. Communicate with Lisa Baker, workers, parents, and children.  
  

 
B. CLASSROOM ASSISTANTS 
  

1. Help set up pre-service activities and interact with the children when they arrive.  
2. During group activities, help position younger children in their appropriate seats. 

Handle any distractions so the Lead Teacher doesn’t have to stop the activity and 
bring attention to the disruption. (see Discipline section) 

Some suggestions for avoiding disruptions:  
• Separate children who are misbehaving  
• Situate yourself in close proximity with those who are having a hard time 
focusing 
• Remind the children to raise their hand if they have a question  

3. Encourage child participation by getting involved in the group activities.  
4. Help keep order during dismissal time by reminding children to remain in their seats 

until their name is called by the Lead Teacher. Help them remember to take any take 
home items with them.  

5.  After the children have left, you will be responsible for working with the  
     Lead Teacher to clean the classroom. (see #7 above) 
 
 

V. THRIVE KIDS VOLUNTEER POLICIES 
  

A. SCHEDULING 
Carrie Wages will create a monthly schedule, allowing for schedule requests to be 
made through Planning Center Online.  The schedule will be provided at least a 
week before the new month.  Volunteers will receive a reminder email via Planning 
Center Online prior to the scheduled week.  Confirmation is mandatory to ensure 
proper classroom coverage. 

 



B. ARRIVAL & DEPARTURE  
Team members must arrive 30 minutes before the start of their scheduled service 
(9:30 pm) and remain until the classroom has been cleaned and reset for the next 
Sunday.  

 
C. ABSENCES  

If you cannot serve on a scheduled date, it is your responsibility to contact Carrie 
Wages with a replacement. If you are planning on going on vacation, give her notice 
before the schedule is made. This can be done by blocking out dates on Planning 
Center Online.  

 
D. SECURITY TAG SYSTEM  

We have a security tag system for the safety of the children. Children cannot be 
released without the security tag that matches the child’s name tag. Do not release 
children to siblings. Parents must be the ones to pick up the child. If someone 
suspicious tries to take a child without the security tag, contact Lisa Baker or Pastor 
Jeff Henderson. Always keep the doors to the classroom shut. 

 
E. FIRST AID  

The First Aid Kit is kept under the teacher table. Team members are not to 
administer medication of any kind. CPR and choking procedures are kept in the 
Thrive Kids Plan Book.  

 
F. CHILD PROTECTION  

There should ALWAYS be at least two adults/volunteers present with a child. All 
adults need to be cautious of their interactions with the children so that nothing 
could ever be misconstrued as inappropriate.  Never touch a child in any area that 
would be covered with a bathing suit. If you observe another Ministry Team member 
showing inappropriate expressions of affection, inform Lisa Baker.  
 

G. RESTROOM USE 
No child should be allowed to travel to the bathroom unsupervised. The child will 
need to be walked to and from the restroom by an assistant.  The assistant should 
wait at the restroom/classroom door until the child is finished. 

 
H. REPORTING CHILD ABUSE  

If you suspect that a child has been abused, molested or severely neglected, bring it 
to the attention of Pastor Jeff Henderson.  
 

I. INCIDENT REPORTS  
If an incident occurs, such as a child being accidentally hurt, Incident Report forms 
must be completed by the teacher, signed by a parent, and given to the Director. 
Incident Report forms are in the Check In Notebook found on the Thrive Kids 
teacher’s table or in the Thrive Kids Plan Book.  
 

J. EVACUATION ROUTE  
In case of fire, children are to line up with an adult leader in the front of the line and 
an adult in the back of the line. Crawl low under smoke if there is any present. Leave 
the classroom and proceed to the exit closest to the classroom.  DO NOT GO 
TOWARD THE MAIN EXIT as all of the people from the sanctuary will be exiting that 



way.  You will go out the rear doors. Guide the children to a safe area across the 
parking lot and take roll/head count.  This is where parents will meet you to receive 
their children.  Do NOT allow parents to take their children until you have accounted 
for all the children. Close all doors behind you. 
 

K. TRAININGS & CLASS MEETINGS  
All team members should attend classes and meetings offered by the church for 
ministry training, fellowship, and inspiration.  
 

L. DRESS CODE  
Wear your Thrive Tee Shirt if you are a Lead Teacher or Assistant. 
 

M. CHILD WELLNESS  
Children are not to be in the classroom if they have had any of the following 
symptoms in the past 24 hours: suspected fever, diarrhea, vomiting, consistent 
coughing or sneezing, colored nasal discharge, any discharge from the eyes, any 
communicable disease manifesting in a rash.  
 

N. MISSED MESSAGES  
Each team member who serves during the service can listen to the missed message 
online. 

 
 
VI. DISCIPLINE PROCEDURES  

A. RULES  
1. Be respectful.  Don’t be disruptive by distracting other children or talking when the 
teacher is talking. 
2. Be kind.  Remember the Golden Rule. 
3. Be obedient.  Follow directions. 
4. Be safe.  Do not run.  Stay with your lead teacher and group at all times. 
5. Have fun!  

 
B. CONSEQUENCES  

Attending THRIVE and participating in the activities is a privilege. If a child does not 
obey the rules, there are three steps of action to take, in this order:  
 1. Issue a warning 

2. Move the child to another seat.  
 3. Issue a time out with a discussion about their behavior.  

4. Call the parent. Have the assistant give the child’s number to the production 
team. Only the Lead Teacher is to communicate disciplinary problems with the 
parent. After class, let Lisa Baker know of the disciplinary issue.  Note: Call Lisa 
Baker if the child is a visitor or has special needs.  

 
C. GUIDELINES FOR DISCIPLINE  

1. Present the rules positively before the start of each class. Make sure the children are 
disciplined for rebellion and not for ignorance or forgetfulness.  

2. Ask the child why they think they are being disciplined. Make sure they clearly 
understand the reason. You may also discover why the child is acting out and 
minister to them.  

3. NEVER SPANK A CHILD. Grabbing, pinching, or slapping a child is absolutely not 



allowed. Never degrade or embarrass a child.  
4. Never label a child as “bad.”  
5. Pray with children and teach them self-control.  
6. ALWAYS display your forgiveness after administering discipline.  
7. If there is a behavioral problem that needs to be communicated to the parents, report 

it to Lisa Baker. 
 
 

VII. TEACHING TIPS  
 
A. Have fun with the kids. Show excitement.  
B. When communicating, get on the child’s level and look into their eyes so the child 

knows he or she has your undivided attention. Make sure you include things that 
interest him or her.  

C. Catch a child doing something good.  
D. Let kids know what behavior is acceptable and what is not, by consistently following 

through with discipline.  
E. Don’t show favoritism.  
F. Promote total classroom participation. Be careful not to embarrass shy children.  
G. Teach children to respect one another and the property of others.  
H. Encourage children to invite their friends to church and special events.  
I. Remind children to make visitors feel comfortable and welcome.  
J. Speak positively to children and let them know you care for them.  

 
 
 
Thank you for taking the time to read the Thrive Kids Handbook. It is our desire that you find 
your place in ministry and know the joy and fulfillment that comes from being a part of the team.  
 


